Foreign Student Travel - Tax Questionnaire

Who should complete this form? Anfpreignstudent who is traveling and requires a reimbursement of expenses
shall complete this formTheform’s purposeis to determine the taability of the travelcost

Instructions
1. Student attaches the completed, signgdestionnaire to the travelequest formthat is sent to the Travel
Department

2. After the trip, the Travel department routebé reimbursementvoucherand the_questionnairéo the
Federal Tax Compliance manager for analysis.
3. The student is notified bthe Federal Tax Compliance manager via email of the tax impact.

Student name: Banner ID; Job Title:

1. Explain the purpose of the travel:
[] Conference participation for NMpensored research
[ ] K3 ZCdRference participation
[] Attend trainirg required fo my pb
] Participate ina canpetition as a epresentative 6the wniversity
] Conduct my mject o research
[ ] Conduct NM's esearch
[] Other (fill h a descriptior)

2. Are you an employee, and traveling as part of your job responsibilitidsres[ | No

a. If'yes’, provide the name of your supervisor
b. Obtan a certification signature from your supervisor.
Supervisor certify the above student is traveling as part of their NMdb responsibilities

Supervisor'ssignature Date Department

from
the travelscholarship.

If the expense is acholarship any availablewithholding allowance Wl be gpplied Rev.Proc. 88- 24) and tax will
be deducted from the reimbursement.ak s withheld a the 14% rate for on-resident diens hdding an F,J¢bkident alien for tax pur

Taxableravel cost Taxrate Taxwithheld



