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Last modified May 21, ��������  

The purpose of this document is to ensure the accuracy and consistency of posting financial  
transactions to various activities/FUNDS and at the account level. Included herein are the 
review  processes and usages for  a number of problematic  account codes. 

This is a working  document and as such, we would  appreciate any information  
and/or  insight  which  would  help us develop stronger policies for NMIMT's research 
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I.  Introduction  

The purpose of this document is to ensure the accuracy and consistency of posting financial  
transactions to various �•�ž�—�•�œ�1at the account level. Reviewing transactions ensures compliance 
with internal policies and procedures, and with the various regula tions that NMIMT is subject 
to as a recipient of state, federal, and private funds.  Financial transactions �˜�Œ�Œ�ž�› via journal 
vouchers (JVs), purchase orders, direct payment forms, personnel activity forms (PAFs), 
graduate assistantship forms, �Ž�–�™�•�˜�¢�Ž�Ž�1�Š�—�•�1non-employee travel reimbursement forms, 
fellowship 
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II. Document  as a Whole

The following list pertains to any financial document used by NMIMT, including, but not  
limited  to purchase orders, requisitions, payment forms, travel forms, etc., and contains 
various items to check to ensure the completeness and accuracy of financial transactions. 

�x Is the appropriate form used for the transaction? 

�x Has appropriate documentation been retained (i.e., either attached to document or

maintained in department file)? 

�x Are funds available for  the transaction?
�x ���›�Ž the correct ���—�•�Ž�¡�1�Š�—�•�1account code�œ being utilized?
�x Is �•�‘�Ž�1�•�ž�—�• nearing its �•�Ž�›�– date, and if so, what actions need to be taken?
�x Is �•�‘�Ž�1�•�ž�—�•�1headed for an overdraft, and if so, what actions need to be taken?
�x If working  with  a sponsored  � x
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III. Specific  BANNER/Legacy  Account  Codes

This section contains information  for  reviewing  and using various problematic account codes. 

A. BANNER 56�[�[�[�[���(�[�W�H�U�Q�D�O���6�D�O�H�V���5�H�Y�H�Q�X�H

This account code is used for external revenue transactions, where “�¡�¡�¡�¡” is replaced with the 
last four digits of the appropriate code. For example, 560000 for External Sales of Service, 
560001 for External Sales of Materials, 560002 for External Sales, etc. ���Ž�Ÿ�Ž�—�ž�Ž�1�Š�Œ�Œ�˜�ž�—�•�1�Œ�˜�•�Ž�œ�1
�Š�›�Ž�1�����������1 �ž�œ�Ž�•�1�˜�—�1�Š�1�œ�™�˜�—�œ�˜�›�Ž�•�1�™�›�˜�“�Ž�Œ�•�1�•�ž�—�•�ï  These are never used on Sponsored Projects.

B. BANNER 61002x���6�H�F�U�H�W�D�U�L�D�O���&�O�H�U�L�F�D�O���6�D�O�D�U�L�H�V 
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G. BANNER 7102�[�[ ���7�U�D�Y�H�O 

This account code is used for  travel  expenses, where “##” code
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Note: 730001 is never allowe d on a sponsored project. Always review the nature of 
the charge. For example, a Principal Investigator (PI) may incur professional activity 
costs such as meals and/or refreshments during the course of a technical meeting. In 
order to be considered allowable, the primary purpose of the meeting must be to 
disseminate technical informa tion, per UG Section 200.432. In order to substantiate 
the allowance of the cost, the PI must attest to the purpose of the meeting through 
completion of the Professional Activity Form. These instances differ from 
entertainment-r elated expenses and consequently require the completion of a 
different f orm. 

R. BANNER 730006���7�U�D�Y�H�O���1�R�Q���0�7�'�&
This
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�x Is the purchase consistent with  the Property  Policy?thethe
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DD. Cost  
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