
Five Simple Steps To NMERB Retirement 
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NMERB members who are approaching retirement eligibility requirements should submit their retirement 
application 60 to 90 days prior to their effective date of retirement.  

Effective dates of retirement are the first day of the month following the last day of employment or 
whenever NMERB is in receipt of the retirement application, whichever is later. Those employees on a 9 
or 10 month contract who terminate employment in May will automatically be considered a July 1    
retiree.  

ERB members should follow the step by step instructions to help the retirement process run as smoothly 
as possible and to ensure an initial benefit payment without any lapse in income.  

Step 1: 
Member completes the NMERB Application for Retirement—Member Completion (page 1) then gives 
page 1 and an NMERB acceptable proof of age document to the member’s employer. Currently��
employed members may get the application from their Human Resources Office; those not currently 
employed may access the application at www.nmerb.org under the Download Forms link. 

Step 2: 
Employer completes the Employer Certification (page 2) then mails both forms, along with the member’s��
���D�Q�G���L�I���D�S�S�O�L�F�D�E�O�H�����E�H�Q�H�I�L�F�L�D�U�\�
�V�� proof of age documents, to the NMERB.  

Step 3: 
NMERB’s Member Services Department audits the member’s retirement application; about 30 days pri-
or to the member’s retirement date, the member will receive the Final Retirement Documents:   
�x�� Post-Retirement Information and Instruction Sheet
�x�� Final Selection of Benefit Form
�x�� Estimate of Retirement Benefit
�x�� Authorization Agreement for Direct Deposit Services
�x�� State and Federal Tax Deduction Form
�x�� Post-Retirement Employment Notice�����3�H�U�P�D

Final Selection of Benefit Form, notarized*
�x�� Authorization for Direct Deposit Services*
�x�� State and Federal Tax Deduction Form*
�x�� Post-Retirement Employment Notice
�x�� Permanently Reduced Rate Calculation Notice�����L�I���D�S�S�O�L�F�D�E�O�H��

Step 5: 
Upon receipt of all correct final retirement documents, NMERB places member on payroll. 
Benefit      payment dates are the last business day of the mont




