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	I. Policy Scope
	 Student email address
	 Student Identification Card
	 Class roster
	 Residential life rosters
	 Canvas
	 Campus Directory, unless a FERPA information block has been requested
	II.  Policy Statement

	IV.  Preferred Name Usage
	Preferred names are used only within the New Mexico Tech community.  Outside systems, like hometown newspapers, official transcripts, etc. will continue to use legal names.
	Individuals who complete the process to establish a preferred name with the University will have their preferred name noted within University-maintained systems and documents. Examples of these systems and documents are listed below.
	A preferred name may be used in the following:
	• Student email address
	• Student Identification Cards
	New Mexico Tech reserves the right to ensure names, prefixes, and pronouns:
	• Transcripts

